‘I

-r.“.‘dent

~ *‘Handbook {}*
the Ko‘rean

.-x,,., rams

\ Loaning (o Load, Likee Jesus
- porthwest

— L



northwest

1. Welcome and Introduction / & QIAF S SHal AT, 6
1-1. Welcome to Northwest Seminary and College! LAYAE ASN Q4 22

BB ..ottt ettt a ettt ettt a et s e, 6
1-2.OUr MiSSION / BFIIO| AFB ...t 7
1-3. Academic Advising / SFAF OHH B A B e 8
1-4. Student Life and Orientation / &ful gk L Q2AHIOM OHH ... 8
2. Academic Policies and Student Conduct SiAl S I st S Q... 10
2-1.Student Code of Conduct/ Bl BHE T ... 10
2-2. Academic Integrity and Plagiarism / St2% EE&0 BE X, 11
2-3. Bullying, Harassment, and Sexualized Violence Policy UEs X do|E8-d=" 2K
B ettt e et et et ettt et e et e e teeeteeteete et e eneeareas 12
2-4. Campus Safety and Emergency Procedures AmA oM 3 Hi HE XK. 14
3. Campus and Facilities / ZHA 3 BMOJAIA QHH............coooiiiiiieee e, 15
3-1. Library and Learning Resources/ A2t & k5 K12 018 @HH ..o 15
1) ON CAMPUS ...ttt sttt et se e e te e b e e se e e e eseeseessesesseeseessesbeeseensensessesneenen 15
1) ZIIHA LH OISttt ettt 16
12 IO T N = TSRO 16
3-2.Internet ACCess/ CIESI OIB.........c.oovveieeeee e 18
3-3.Parking / ZRE Mt ..o 18
3-4.DiniNg Services/ A= OHH ..., 19
3-5. Collegium (Graduate Lounge) / CHERRIA ZE2R| ......ooooviiiiieecee s 19
4, Student Services & Immigration Information S X2 2 0]21 2421 QHY ... 20
4-1. Immigration and Visa Information / OI21 & HIXF QHH......ccoiiiiiiicieeee e 20

4-2. Cost of Living, Housing, and Student Rights / &igH|, Z=H &H, BCE st 22| OiH ... 21

2



northwest

4-3. Financial Aid and Scholarships/ M& EX 2 &SE OHH ..o 22
1). Key Features/ TR LU ......oeeeeeeeeeeee et 22
2). HOW O APPIY / A BB o e 23
4-4 Tuition & Refunds/ SE3 & B2 OMH oo 23
1), TUILION/ SZF CHH ..ot 23
2). Tuition Payment Deadlines/ SE2 EE T8 ..o 24
3).Refund Policy / BEE BB . . e 24
4). Tuition Deposit/ SEF MIKID......ccoo oo, 24
5). Requirements for Tuition Deposit Refund / GiXIZ 282 ISt MIE A ... 25
6). Non-Refundable Conditions/ & ST B2 ... 25
7). Tuition Payment for Students Residing Outside Canada / FHLICH 2| XY stds Q|st
ST HE Ol bt 26
4-5, Student Technology and Learning Resources stE 2 Jls K& KHIA ... 26
4-6. Korean Program Writing Centre / at=01 =224 20| MIE ..., 27
4-7.Student Rights and Responsibilities / SHE0| 2|2 BRI ..o 27
4-8. Protection of Privacy and Information/ JHRIEE Hz 2 HE 22| .o, 27
5.Healthand Wellness / ZIZTE & ... 28
5-1. Mental Health, Addiction Support & Overdose Prevention dalZi2h X2 3
SETMCIEE Bl QHH ..ot 28
5-2.Emergency and Crisis Contacts/ 88 X 17| K& SN ..., 28
5-3. Opioid Overdose Prevention (Naloxone) / QIIL0IE MCHEE M (H=2EL) ... 29
5-4. General Health Servicesin BC/BCZ &t Ol AHIA QHH....oooiiiiiee 29
5-5. Medical Insurance (MSP) & Private Insurance Q==& (MSP) & AFE He OHY ... 29
5-6. How to Access Medical Care in Canada FHLICH CI= AIAE! OI8 &8 30
5-7.0n-Campus Wellness Services (TWU Wellness Centre) ulli ZLIA ME Ol OfHH..... 31
5. Graduation, Leave, and Program Extension Egi, S8t 2 87| Q1= OHH ............... 32

3



northwest

5-1. Graduation, Research, and Ministry Formation SR A7 AW A EH 32
1). Graduation Requirements/ ER Q2 ... 32
2). BACLProgram /BACL TR ... 32
3). KDMN Program / KDMN T ..o, 32
4). DMN Project and Thesis/ 538t BIAF TZHIE S =2 e 33
5). Ministry Formation and Practicum/ Al &8I A& e 33
6). Academic Appeals and Extensions/ &t2] 22 012 MIJI & SH& ..o, 33

5-2. Satisfactory Attendance & Academic Progress Requirements/ £44 & &g &l QA

..................................................................................................................................................... 34
5-3. Leave of Absence PoliCy / BBF CHH .......c.cooiiiiieeeeeeee e 34
1). Duration of Leave / Bl JIZE. ..o 34
2). Submission of Request and Documentation/ AIRA & S M RIS 35
3). Recognized Grounds for Official Leave/ S R3F AR ..o 35
4). SUbMIiSSION Protocol / A& BIRE ... 35
5-4. BACL Program Extension Policy /BACL 2184 S| A& ... 35
1). EgIbility / A KE. ... 36
2). Application Process / AME BKE........ooo e 36
3). Extension Period / Q& JI2E. ... 36
4).Visa Requirement / HIKE B .o 36
5-5. Academic Probation Policy / STARBI OHH .......oooveeeeeeeeeeeeeee e 36
1). Academic Probation Policy for KDMN Program st=01 S2(3} HALIE(KDMN) StARE 1

BIE OHH .ttt ettt ettt ettt n ettt en s s 37
2). BACL Program Academic Probation Policy / BACL 2124 StAREI OHH ... 39
5-6. Withdrawals/ TEE B EB| ..ot 40
5-7. Commencement Ceremony and Degree Conferral EHA A S 20 41
5-8. Graduation Application Process/ &8 A& BXh.....ccooooiiiiiieeeeeeeeeeeeeeeeee 42

4



northwest

6. Education Agents and Ethical Recruitment U (IOINE X 201X IE 3™ 44
6-1. Northwest's Responsibilities / leARUAES] ZHQY e 44
1). Verification &Reference Checks/ &3 & QI B0l i 44
2). Written Agreements/ MBHHIQEAL. ........ooo it 44
3). Student-Agent Transparency / SHE-HIOIMEZIO| EFA. ..., 44
4), Accurate Information / ZEIBE OHH ..o, 45
5). Prohibition of Unauthorized Immmigration Advice / &t 0121 && SXI ..o 45
6). Rejection of Dishonest Recruitment / £&ESH &18F Z K ..., 45
7). Government Reporting / BEE I .....c.oieeee e 45

6-2. How Students Should Work with Education Agents/ sH0] HIOIFEE 018 TH

] =TT 45
. APPENAICES [ B e 47
1).Formsand Templates/ MEM L KAl .., 47
2). Policy References/ & GBI BRI ..o 47
3). Contact Information/ =R HE2KL........o.oviiieeeeeeee e 47
4). Important Links/ R ZIAIE & 22121 MHIA ..o, 48
S @] 0 aT o U1, =T o TSROSO 50



northwest

1-1. Welcome to Northwest Seminary and College!
LAJAE Alshul(l Q41 S =HASHLIC

We are delighted to welcome you to Northwest Seminary and College! We look forward
to walking alongside you in what we believe will be a life-changing educational and
spiritual journey. This Student Handbook is designed to help you understand who we
are as a Christ-centered academic community and what values and expectations guide
our shared life together.

Northwest Seminary and College is the official theological education and leadership
development institution of the Fellowship of Evangelical Baptist Churches in Western
Canada, serving British Columbia, Alberta, Saskatchewan, Manitoba, and the Territories.

LAYAE At @4l A2 A= 2AFSILICH {20! <Hdh Aol 0
Hst AIZI0I EIJIZ HIELICEL 2 st SHES2 LAYAEI J2AEE SHO=Z 6
O Exignt JHKIE JHKID ACH, OHE0! st &= S0IM OE JIE0E &S
EI=XIE CHLHSH| @IoH ZERIRSLICE

LAJAE Alstii= M2 IHLICH 2259 AdlwE (Fellowship of Evangelical Baptist
Churches)Ql S4! Alst 11K J[ZOZ A, HEIEIAIZZHIOF, SHEL MAHZA, IHLIEH & 82
XI0] WslQt KIE=AES &I USLICH
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1-2. Our Mission/ Stul0] ArH

Northwest Seminary and College exists to prepare effective ministry leaders who
serve churches, missions, and Christian organizations with theological integrity,
spiritual maturity, and practical leadership skills. Our programs are designed to
develop Christ-centered leaders capable of engaging their cultural contexts with
wisdom and compassion.

As partners in God's mission, Northwest seeks to train men and women who
demonstrate biblical understanding, theological depth, and the ability to lead
communities toward faithful discipleship in a global context.
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1-3. Academic Advising / StAl OHLH S &E

For all Northwest programs—including the Competency-Based Theological Education
(CBTE) programs and the Korean Doctor of Ministry (KDMN) program—academic
advising is provided through the Northwest Seminary Office.

Northwest students enrolled in ACTS consortium courses receive additional academic
support from the ACTS office. Students are encouraged to meet with their advisors
regularly to discuss course planning, degree progress, and ministry development goals.

Students in the Korean BACL and KDMN programs may also request advising in
Korean. The Korean Program Coordinator provides cultural, academic, and
immigration-related guidance specific to the needs of Korean-speaking students.

Academic Coordinator: Phoebe Hwang
Email: phoebe@nbseminary.ca
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1-4. Student Life and Orientation/ stul &gt 2 @2|AHIH|01A OHLH

The Northwest community values both academic excellence and spiritual formation.
Students are encouraged to engage in fellowship, worship, and mentoring
relationships throughout their studies. Orientation sessions are offered at the
beginning of each term to help new students adapt to the academic environment,
meet faculty members, and understand the administrative systems.

CAQYAE SSHi=E S2H 28l S8 8= gl FALICH SHUS2 Mt S0 A, GlibH,
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Key components of student orientation include:
St QFMIH|IOIMO] R =2 L2t 25LICE

- Academic registration and advising/ & S5 3 StAt &5

- Student portal and email setup/ &t IE 2 O|HIY &3

- Campus tour and library access/ ZHA 0 & A2 018 CHA

- Immigration and visa guidance for international students/ R4 HIXt & 0|21 ZKt CHH
- Community expectations and student conduct / SSK| &g 3 ot siE 8 Ot

For Korean program students (BACL, KDMN), a separate orientation is provided in
Korean, including information about student visas, MSP (medical insurance), banking,
and essential services in Canada.

ot=0f Z=TH(BACL, KDMN) StEEES 2IoH E=0| ot=0 22|2H|01A0] MMM, Rt HIXE
Ol===(MSP), 2 HIZH JHE, JHLICH izt 24 MHIA SO0l CHet LD ZekE!LICH

O

Video Production Technician & Program Assistant of Korean Programs
Lee soo Kim / leesoo@nbseminary.ca
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2-1.Student Code of Conduct/ st sis H

As members of the Northwest, ACTS and Trinity Western University commmunities,
students are expected to follow the codes of conduct for both Northwest College and
Seminary and TWU.

Northwest Seminary and College is committed to maintaining a learning
environment that reflects Christian values of respect, integrity, and responsibility.
Every student is expected to uphold these principles throughout their academic and
community life.

The Student Code of Conduct outlines expectations for behavior, relationships, and
communication.

Students should act with courtesy toward peers, faculty, and staff, and must refrain
from any actions that disrupt commmunity harmony or learning.

Violation of these standards—including dishonesty, harassment, or plagiarissn—may
result in disciplinary action ranging from written warning to suspension or dismissal,
depending on severity.

Northwest upholds a zero-tolerance policy regarding bullying, harassment, and
sexualized violence, consistent with BC Human Rights Code and WorkSafeBC
regulations.

Students who experience or witness misconduct should report immediately to the
designated contact (Phoebe Hwang, Academic Coordinator:
phoebe@nbseminary.ca)

Northwest Student Code of Conduct (Academic Catalogue, page 47-52)

Trinity Student Code of Conduct

EARYAE ACTS & E2ILIEI |IAE [hefl HRLIEIQl FERIOCZN St LLAJAE [Heh &


mailto:phoebe@nbseminary.ca
https://nbseminary.ca/wp-content/uploads/2024/09/Northwest-College-and-Seminary-Academic-Catalogue-2024-2025-FINAL_Rev_2024.06.13.2.pdf
https://nbseminary.ca/wp-content/uploads/2024/09/Northwest-College-and-Seminary-Academic-Catalogue-2024-2025-FINAL_Rev_2024.06.13.2.pdf
https://www.twu.ca/about-us/policies-guidelines/student-policies/student-code-conduct
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2-2. Academic Integrity and Plagiarism / Si2& &=&u HE 29X
Academic honesty is essential to the integrity of theological education.

Students must ensure that all submitted work—written, oral, or digital—reflects their
own effort and proper citation of sources.

Plagiarism includes copying another person’s work without acknowledgment,
submitting identical assignments for multiple courses, or using Al-generated
content without disclosure.

Northwest aligns with ATS and TWU academic standards regarding Al use:
Students may use Al tools for grammar and formatting assistance only.

Any conceptual or content generation must be acknowledged in citations.
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CAYAEE ATS & TWUQ| af2 22| JIEE &=+0HH,

Al B 28 DO g4 BX 220 SISEILICHL LIS AM&0ILE HEH 010ICIoT RIS
AIE 288t HR BIT A SXE HAIGHOF SHLICH
2-3. Bullying, Harassment, and Sexualized Violence Policy

158 & 4o|=-d== I &

Northwest Seminary and its ACTS partner seminaries are committed to cultivating
communities where every individual is treated with respect and dignity, free from
bullying and harassment.

We regard bullying and harassment as serious offenses that will not be tolerated in
any form. Any behavior that undermines the respect, dignity, self-esteem, or
productivity of students, faculty, staff, or administrators is strictly prohibited.

Sexualized violence is a significant and systemic issue within society and higher
education. It can affect anyone regardless of gender, age, sexual orientation, ability,
or cultural background. As an evangelical Christian academic community, Northwest
categorically rejects any form of sexualized violence.

Students who have any concerns about possible bullying or harassment may contact
one of the designated contact persons below. All have received training to respond
appropriately and confidentially to such issues.

If a complaint proceeds to formal investigation, it must be submitted in written form.
In cases involving the leadership team, the Senior Harassment Officer will initiate an
external investigation and notify the Northwest Executive Committee.
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ZARE KNESID LAYAE 2SAR2(0 EUSLICE

Northwest Bullying and Harassment Policy (Academic Catalogue, pg. 52)

Extended ACTS Bullying and Harassment Policy

Extended ACTS Sexualized Violence Policy

Contacts/ E&At LA

» Senior Harassment Officer: Ruth McGillivray — ruth@nlbseminary.ca

» Contact Person: Phoebe Hwang — phoebe@nbseminary.ca

« Contact Person: Kajle Radbourne — kajleradbourne@nbseminary.ca

13


https://nbseminary.ca/wp-content/uploads/2024/09/Northwest-College-and-Seminary-Academic-Catalogue-2024-2025-FINAL_Rev_2024.06.13.2.pdf
https://nbseminary.ca/wp-content/uploads/2024/09/Northwest-College-and-Seminary-Academic-Catalogue-2024-2025-FINAL_Rev_2024.06.13.2.pdf
https://actsseminaries.com/assets/main/acts-seminaries-bullying-and-harassment-policy.pdf
https://actsseminaries.com/assets/main/acts-seminaries-sexualized-violence-policy.pdf
mailto:ruth@nbseminary.ca
mailto:phoebe@nbseminary.ca
mailto:kajleradbourne@nbseminary.ca

northwest

2-4. Campus Safety and Emergency Procedures
AMA O 3 HIY [HE &Rt

The safety of all members of the Northwest community is of utmost importance.

Fire alarms, emergency exits, and first-aid kits are clearly marked throughout
campus facilities.

Students must familiarize themselves with emergency assembly points and
evacuation maps

In case of emergency, call 911 and notify campus security immediately.
Safety drills are conducted annually in coordination with TWU emergency services.

Northwest strongly encourages students to register for TWU's emergency
notification system,

which provides real-time alerts via text and email.

LAQAE SSH A4RIO| QX2 S0 XM MNIZLICH 2 B, HIZF, S5 MAIg=2
AMA 22201 EAIZIN A, i%”%% HI& &ZXIet CHIl Z=E =KIHOF LICH

Hi& &zt 2 Al 911= A6t SAl A EOHEIN SH2H6H0F &fLICK

CAYAEE StUS0| ZAIZE 22Xt & OIHIE 22 S MISsk= TWU HIE 28 AIARN SEZ
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Northwest students have access to all facilities and resources shared with Trinity
Western University (TWU) and the ACTS Seminaries community. These include libraries,
dining halls, computer labs, and common student spaces.

LAQYAE StS2 EQILIE| AIAE Itm(TWU) &2 ACTS Qg ASiTisizIOof AIZ2E &l Ol8E
= USLICEL A2 A, BREE, ot 22X S CiYet S2101 MSEILIC

3-1. Library and Learning Resources/ A& & 85 K= 0l LK

Northwest provides students with innovative, accessible, and affordable learning
resources. Since renovating and expanding its offices, Northwest has established the
Perkins Korean-Language Theological Library & Resource Centre (located on the 2nd
floor of the Fosmark Building). All students are welcome to use this space for study and
research.

Students can also receive assistance from the Northwest Librarian via the Library and
Resources page on the Northwest website: https://nbseminary.ca/current-
students/library-and-resources/
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https://nbseminary.ca/current-students/library-and-resources

Library and Resources

1). On Campus

Since renovating and expanding its offices, Northwest has started to build its own
Korean language resource library, which all students are welcome to use. Also, while on
campus, students can access the TWU library, which has approximately 350 Korean
language volumes in its collection. These texts primarily focus on Christian.

Northwest students may also use Trinity Western University's Library resources when
they are on campus. This library has over half a million resources on site or online as
well as study rooms, internet workstations, listening/viewing facilities, and

photocopiers. Professional librarians are ready to assist you in person or online.
15
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e Studentsregistered ina CBTE/KDMN program may come on site and do
research in the library, however they may not borrow resources from library.
e Northwest students registered through TWU/ACTS have full library privileges.

1). ZMA LH Ol
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All TWU affiliated programs delivered by Northwest and ACTS also allow students to
access the library's resources by distance at: https://www.twu.ca/academics/library.

Northwest offers distance students the following resources:

e Logos Bible Software and its Remote Resource Library (with a customized
collection of theological books, Bible commentaries, etc. in English, Korean, and
Spanish)

e EBSCO Religion and Philosophy Journal Database

e EBSCO Religion e-Book Library

e AKoreanlanguage library at Northwest

e Korean language DBPIA Journal Database

If a student is enrolled in an ACTS program, the student has access to Logos Bible
software and TWU Library through ACTS. If a student is enrolled in a Northwest
program, the student has access to the resources above through Northwest. If a
student is unsure if they have access to the resources, they can contact the school to


https://www.twu.ca/academics/library
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receive information about the resources available.

For programs offered through Northwest, students have access to Logos Bible
Software at a discounted price as well as EBSCO online journals in Religion and
Philosophy. Korean students can access online journals through DBPIA as well as
through various Korean Library sites.

2). 22101 0|

LAJAERL ACTSIH HIStHE BE TWU 1A TZ18H0] st=2 TWU Azt

ZIAIOIE (https://www.twu.ca/academics/library) £ Soi RZEO= A2t K20 &= & JUSLICEH
CAJAEE RIA ot5 SES 2l i3t 22 KIIg MISELICE

— —|OEE T

- Logos Bible Software & Remote Resource Library
(B0, eI=01, AMCIN=Z FdEl At A, =4, 8& Kiz S Ze)

- EBSCO Religion and Philosophy Journal Database
(B & &ot ot= NME HIOIEHI0IA)

- EBSCO Religion e-Book Library
(MAE Aok EX 2tolEed2l)

- ot=0] At=g A2t (Korean Language Resource Library)
DBPIA st=01 at=X<E HIOIE-IoIA

3). Perlego Digital Library/ TH&ll0 CIXIE Azt

Northwest students also have access to Perlego, a leading online digital library
platform offering over 1T million eBooks across theology, leadership, biblical studies,
and social sciences.

LAYAE StHS2 Eot Perlego(lHd) SHES Soll A5, 20y, 88, Alzlifst S CHfst
=0k *100E = 0189 XM (eBook)™ il =gt & USLILC

Perlego provides unlimited reading, highlighting, and note-taking features, allowing
students to read on any device both online and offline.

M= FXISt 2 S0IZI0IE, LE &Y JIsE NS6HH, stdE=2 2219 = QERIHM 2=
D= SN £+ ASLICH

For access and login instructions, visit: https://www.perlego.com
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Perlego serves as a valuable complement to Northwest's other learning tools (Logos,
EBSCO, DBPIA) by providing easily searchable digital textbooks and global scholarly
resources.

M= Logos, EBSCO, DBPIA S LIE ots -5 H206MH, &2 2M Jisst CIXE WiHet
NIH et= K=E MISELIC
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3-2. Internet Access/ 2IE4! 0|2

Free Wi-Fi (SSID-TWU Guest) is available campus-wide. Students are expected to
comply with university IT usage policies, which prohibit the use of the network for
unlawful or inappropriate content.

St MM 22 WI-FI(SSID-TWU Cuest)E AREE & JUSELICH std=S=2 SEX0IHLE
P H

SxZst ZEX( [t H2S SKsts T A2 Emg F46H0F BILICH
3-3.Parking/ Xt OtLH

Students driving to campus may park in designated TWU parking areas using the
PayByPhone app (Lot #20990). Parking passes and payment details are available
online at

2oz

O —

USL

1zt

wot= stl= PayByPhone (Lot #20990)2 ARESH0l NIzl TWU =AU A
FAE 2 ZH HE= TWU SAIENA =elgh & UASLICH

oo

https://www.twu.ca/life-twu/campus-services/parking-services.
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3-4. Dining Services/ A& OHH

TWU's Sodexo-operated dining facilities include the Reimer Student Centre Dining
Hall, Douglas Centre Lower Café and the Bookstore Café.

TWU A2 Sodexolt 20HH, 2l stdME AY, H=2ks diE I, AE LH I SOl
USLICE

https/Mmwww.twu.ca/life-twu/housing-dining

3-5. Collegium (Graduate Lounge) / CHEIIAM 2H=2X]

The Graduate Collegium in the Fosmark Building provides a shared space for graduate
and commuter students to study, rest, and connect with peers. Hours: Monday—
Thursday 8:00 a.m.—8:00 p.m., Friday 8:00 a.m.—5:00 p.m.

TAOE 250l 2IKIet et 2h2Xl= e SStiS 2ot S2OZ, shy, {4, LTS 2t

SARILICEL 2SAZE -5 2 8AI~2= 8A
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Northwest Seminary and College provides a range of student support services to
ensure the success and well-being of all students—both domestic and international.
The following information outlines essential student services, immigration guidance,
and scholarship opportunities available to Korean BACL and KDMN students.
LAQAE Alstii= DE St E6] =L X =AMl SfS0| st M=iM d36td SXIE A
2 UEE et X1 MHIAE MISELICH L2 LIEE2 o= BACL & KDMN SH4S0IH|

HIBEl= =@ st MHIA, 0l 221 QLY &fsla HEE maksin USLICH
4-1. Immigration and Visa Information / 0121 & HIXt OHH

All international students must hold a valid study permit for the duration of their
studies. Study permit holders are expected to maintain full-time student status
(Minimum 9 credits per semester).

Students may not take a leave of absence while on a study permit, as per Immigration,
Refugees and Citizenship Canada (IRCC) regulations.

During scheduled breaks (May to August), students may work full-time off-campus if
their study permit allows. During regular semesters, they may work up to 24 hours per
week off-campus.

Social Insurance Number (SIN) is required for any form of paid employment in Canada.
Students can apply online at: https:;//www.canada.ca/en/employment-social-
development/services/sin/apply.html.

B= =Hl 2 o JI2t SOt RF0t ol HIKIE AKIGHOF SHH, st HIXE AXIKH= BIEAl 8+
SECIIE x4 9stE)E RAIGHOF ELICH

FHLICH OIZIR(RCC) &0l [t st HIXH 2XIKk= 2201 A=EIX LSLIC

b 24A2Z0EK] MR 2=t JisotH, &st JIZ2H5&E~82) 0= HIXDt 5i8sh= 82

0| Elil= =8
9 220t JKsEILICH

LHOIAM SEHY
B= o= 252 M= ARIEEHZ(SIN)I 2R06HH, 2RIz AEst &~ ASLICE

https.//Mmww.canada.ca/en/employment-social-development/services/sin/apply.html.
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Northwest Seminary & College is not eligible for the Post-Graduation Work Permit
(PGWP) under IRCC regulations. As a result, students cannot receive a PGWP after
completing a Northwest program.

Students wishing to stay in Canada after graduation must consider alternative
pathways such as PNP, employer-sponsored work permits, or spousal open work
permits (if eligible).

Students should consult a licensed immigration professional for personalized
guidance.

C #&80l k2t PCWP Ea HE0I OLIEE, AYAENN StHE DT

HLICH MIFE sldst= L, PNP, 1&= JIEh I HIAL HiRAH @E {I3MA S ChAl Ol
ZE6H0F ELICE
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4-2. Cost of Living, Housing, and Student Rights / 8|, =H &,
BCE st #id| OHAH

International students arriving in British Columbia should prepare for the higher cost of
living in the Metro Vancouver region. Students are responsible for budgeting for
housing, food, transportation, communication fees, and other personal expenses
throughout their studies. While Northwest does not provide on-campus housing,
students may explore local rental options such as basement suites, room rentals,
homestays, or listings through Off-Campus Housing resources. Northwest does not
oversee or assume responsibility for any rental agreements or housing disputes.

International students are also encouraged to become familiar with their legal rights as
tenants under the BC Residential Tenancy Act, which outlines rules regarding deposits,
landlord entry, and lawful eviction procedures.

In addition, students who work part-time during their studies must follow the BC
Employment Standards Act, which governs minimum wage, hours of work, break
periods, and employment rights.

HEIEIAZEHIORRM E=2isk=s =HstdE2 T

SILICH =i J12F S0t Z2Rst 2HHI, AlHl, WSHI

2i2[6HOF ELICE AYAE= WL JI=AE 20K §ieB=, ot
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HIOIARE AQIE, %E_ﬂ
ZAHI0I, Off-Campus Housing AtOIE g

Az EMGHOF ELIC
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RUCH HIHOILE Z=H S0l CHol 24RIES XIKI BfsLICK

Lot HsHS2 HelEIAZEHI0r FEIRIHE (Residential Tenancy Act)E 0loHsh= 20l
ZREILICE Ol 2 EEg, &F0I0| =2 &, A0l B[ ZAt SOl 25t S0 22IE
HafLICH

o3

i & IIEEY 222 o=
tH, Ol= ZIKgs, 2=AI2
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sti2 BC IEJIER(Employment Standards Act)2 £=£6H0F
AAZE AE L 22IE ZEetEtLICh
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4-3. Financial Aid and Scholarships/ & EX 2 &glg O f

Northwest offers a variety of scholarships to support students demonstrating
academic excellence and ministry commitment.

LAYAELE SIRE QLMD AR SiAl
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1). Key Features/ =2 LI

Students may apply for general financial aid each semester, provided funds are
available. Applications must be submitted by specific deadlines (e.g., May 15 for the
upcoming academic year).

ro

StlS2 i & | M B2 MEO0| JKs6HH, KAi=0l A= B0 SHFEEILICEL AE2 Foizl J1sH0:
ol &

2 5& 152 OIX)0l MIZsHoF SHLICk

For eligible Korean-language program students, special scholarships exist (for
example, a Korean-language program scholarship of CA$ 2,000) based on criteria such
as service, GPA 3.0+, and family status.

=0 IHE StSS Qlst E4 Asia: JACM(0: CA $2,000), MHIA 23, TE 3.0 014, 15
02 S0l JI=0I A= + USLICL

Scholarships and bursaries cover a wide range of funds established in honor of
individuals or church congregations (e.g., Dong Kwang Church Scholarship, Galilee
Korean Presbyterian Church Scholarship) targeting students who meet specific criteria.
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All recipients must meet academic criteria and maintain good standing. Failure to do
so may affect eligibility for renewal.

HBIZ 0iKis B19] JIFS SE0ID E2 S1F AEHS QIGHOF oll, IR 2B B BA/QX
R0 P2 22 4 ASLICH
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2). Howto Apply/ A& HiE

Review the list of available scholarships and bursaries on the Tuition & Funding or
Scholarships & Bursaries webpage.

A& Jisct &t

au

S e

ay

=== SEs & MR E= o= HOIKIHIAM =HRIGHMIR.

https://nbseminary.ca/wp-content/uploads/2025/09/General-Financial-Aid-
Application-Update-Sept-29-2025-fillable.pdf

Complete the Financial Aid Application Form, submit by the deadline for your
semester.

MY EE MEME 26t sig SD19] O JISHIAl HIESHNIR.

Students must submit any required documentation (church membership, ministry
involvement, GPA) and acknowledge receipt of funds with a thank-you letter.

NE A T3] B 01, AR A0 A S Q7 A2E NISHHOE 51, 28 S0l= ZAMEE] RIZ0|
QIE £ USLICH
4-4. Tuition & Refunds/ SE25 & == OH |

1). Tuition/ 87 2HLH
The tuition and fees for Northwest's programs vary depending on program type.
LAYAES SE5 X 4z AEM T2 XH0IDF U}SLICH

« TheKorean-language B.A. in Christian Leadership (KBACL) is CA$12,360 annually
for 8 courses (24 credits at $515/cr hour) plus a CA$300 annual Library &
Technology Fee.

Sl=0] SHAHIIE(BACL) : 212F CA$12,360 (811= - 2451 JIZ, stEY $515) + 42t
CA2EHIIE 42 CA$300.

e The Korean Doctor of Ministry (KDMN) assesses tuition by credit-hour at
CA$618/cr hour and has a CA$300 annual Library & Technology Fee.
S0 S35/t HAIE(KDMN) - S CA$618, 212t mARtJIE 442 CAS$300.

« Additional fees include a non-refundable application fee (CA$200 for KBACL) and
a non-refundable graduation fee (CA$200) for Korean-language programs. =t
2R 2E ASELLZ (BE22TE BACL CA$200) 3 EIEH|(BIEEIE CA$200) It
USLILCE
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2). Tuition Payment Deadlines/ S22 Y& JIst
Tuition must be paid in two scheduled installments each academic year.

O St = A KIZE! 2Z00 T2k 60 SfLIC

on

=
==

ro

e FallTerm Tuition Deadline: September 1
g ol S5z HE 298 1

o=/ -dT

e Spring Term Tuition Deadline:January 1
= o) S=Ez =R 0218 12

o=/ -dT

If tuition is not paid by the deadline, a 3% late fee is applied beginning in the second

month of the term.
S=E30| ORZLNK HEEIX| 2 &R, s = Bl E82H 3%0| SIM=IH S0tELICH

1

This policy ensures that students remain in good financial standing and that their
course registrations are not disrupted.

Ol M2 S0l MEHCZ E2 SHA HEHIE RAISID £2Z S=0 X20| 8I=5 5h| 2ot
JIZ=&ILICE

3). Refund Policy / t= &Y

Students who withdraw during the first two full weeks of a term are eligible to receive a
100% refund of the tuition paid for that term.
sl A& = H & = Ll &oltks 32, dig =JI0] S5 &% 2t=0] JtsELIC

A student who withdraws in week 3 to 6 of a term is eligible for a pro-rated refund: 70%
for week 3, 60% for week 4, 50% for week 5, 40% for week 6.

st 3RAEEH 624 A0 Ealet &2, 22201 As HMSEILICE
33Kt 5 70% 2= /4T > 60% B2 /55K » 50% =t= /65 » 40% 2=

Students withdrawing after week 6 are not eligible for any tuition refund.
6ZAt 012 E2| ANile S5 ==01 861 MSEIRl EsLIC
4). Tuition Deposit/ SE3 MIXl=

Once a student is fully accepted into the KBACL or KDMN program at Northwest, has
been granted a study permit by Immigratian, Refugees and Citizenship Canada (IRCC),
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has arrived in Canada, and has registered for their first-term courses, the tuition deposit
will be applied toward that term’s tuition.

SHH0| L AYAES| KBACL = KDMN Z2I240)| %15 &12410, JHLICH 0I214(IRCC) 2L
el SDIAStudy Permit/@ Sie0f JHLICIH =8t % 3 =] 42 HKS oI, AT
LISt S22 (X122 i slol S2202 KIS BIEEILICE

If a student is denied a study permit by IRCC, the tuition deposit will be refunded in full.
grok Skl FHLICH OIRIHOZ2H St 61ItMIE HRE &L, tikls &0l 100% ==EILIC
5). Requirements for Tuition Deposit Refund/ 0lIXIZ =tEE QIst KIE QA
To receive a tuition deposit refund based on study permit denial, the student must:
St GIJIM HEZ QIst (Xl 222 B QloiMe Ok RZE SZ0H0F &LICE

Provide official documentation to the Northwest Registrar's Office
registrar@nbseminary.ca) showing that:

LAQAE S=EKN(Registrar's Office)til ORH 2XE WIZcHOE SILICK

(@) The student applied for a study permit within 30 days from the date of the Letter of
Acceptance (LOA) issued by Northwest;

LAQAED 2ot 8 SXIMLOA) EMERE 302 OILH0I Study Permits AIERMS

Sdol= M=

fio

(b) The application was officially denied by IRCC.
FHLICH OIBIECOZRH St SJIMIE AREIRISS S8oh= 34 EM(PDF A20 Jis)

Submit the refund request within one year from the date of the Letter of Acceptance.

ot

24 EXIAM 2z2L=22H 13 OILHUI =2 RES 6HOF SLICH
6). Non-Refundable Conditions/ 2t £t XA

In all other circumstances, the tuition deposit is non-refundable.

kO

¢l ZZ(Study Permit HE)0Hl oHE0HA 2= B= B2, tIXl=2 =LK RELICH

Northwest complies with all provincial consumer protection requirements regarding
student deposits.
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EAQAEE ot (iXlz 28 E2IEINZEHI0: AHIKF 22 #8E &ELICH

7). Tuition Payment for Students Residing Outside Canada/ HLICH 2| XY stds Q|st
SEz HE et

Northwest asks that tuition be paid by international wire transfer for students who
reside outside of Canada.

FHLICH @I XIQ0l HFok= a2 =Ml MA S=(wire transfer) 2 Eof SE=2 E5ol0F 2iLICH

Please follow the instructions provided in the official wire-transfer information sheet.

Ok
OI-

= Al, StH0N RISst S41 S5 HHMO [ ZsH =M.

s

International Wire Transfer Information/ =K| Al £33 AH:

https://nbseminary.ca/wp-content/uploads/2022/02/Wire-Transfer-Information-
Northwest-Baptist-Theological-College.pdf

4-5. Student Technology and Learning Resources
ots 2 JlE K& AHlA

- Student Portal: https://myaccount.nbseminary.ca
—access course registration, transcripts, and official forms.
SHY IE! hitps/myaccount.nbseminary.ca— £& S8, 85H, 24E MFE AME Jis.

- Pathwright LMS: https://northwest.cbte.ca
—access to course materials and assignments.
- Pathwright st& Z2HZ: https)/northwest.cbte.ca— 20| X2 & 0l M=

- Email Account: Students receive a Google-based @nbseminary.ca account.
SHH OIHIY HIE: 7= JIE9l @nbseminary.ca OIHIZ HE NIS.

- Microsoft 365: Free access using the school email address.
Microsoft 365: &t OlHg= B2 018 Jts.

- Perlego Digital Library: https://www.perlego.com —online textbook access.
- Perlego &AF EAEE https/www.perlego.com — 2cl°! Wi 018 Jts.

- Logos Software: Available to D.Min students for theological study and sermon
preparation.
- 2114 (Logos) ATEN: D.MIin SHEMIAI MSTIM Alst 94710 &1 Z=H|! 2=,
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4-6. Korean Program Writing Centre / at=01 2124 20| MIE

The Korean Program Writing Centre (Fosmark 2F, Northwest Perkins Korean Library)

supports students with academic writing, citation formatting, and research methods in
Korean or English.
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#o

ZTAOE 250 2IXlet =01 Z=12 20|18 M (AYAE THEIA o= EAE
g0 o= _'&JI PlE g4l ol SEES NFELICH

Advisor: Dr. Jeehoon Kim(ZXIZ %)
4-7. Student Rights and Responsibilities / SH40| 2|9t 24

Students have the right to a safe and inclusive educational environment free from
discrimination, harassment, or retaliation. Northwest complies with the BC Human
Rights Code and all applicable provincial regulations.

All community members share responsibility to report misconduct and contribute to
the creation of a Christ-centered, respectful, and supportive environment.
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4-8. Protection of Privacy and Information/ JHOIEE Hs X JH 2id|

Northwest gathers and maintains information used for the purposes of admission,
registration, student assessment, grade records, and other activities related to being a
member of the Northwest community. The information provided by applicants and
students will be used in compliance with the British Columbia Privacy Act. The
University Registrar serves as the privacy officer for student-related matters.

The Northwest Privacy Policy can be found using the link provided above.
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5. Health and Wellness / 2121} &

5-1. Mental Health, Addiction Support & Overdose Prevention
FAZZ X3 & S=-10CEE ol O

Northwest is committed to ensuring that international students have access to
appropriate mental health and wellness resources throughout their studies. Northwest
Students enrolled through TWU/ACTS may seek support through TWU's Wellness
Centre, as well as a wide range of community-based counselling services in Langley.

Northwest encourages students to remain informed about overdose prevention and to
seek help whenever they experience challenges that affect their well-being.

EARAEE =HISHLSO0! THst JI2H SO MEot A2 S &l |A IPOJQ o= + O'EE Elj.j
Crotd USLICE TWU/ACTSE

=
K9] Ciefet &E MHIAE 0182 &+~ UASLICH

M S=E&l =ANAE

= sM=0| o
Ss Qmz 22
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H1 1o

5-2.Emergency and Crisis Contacts/ S5 & 27| XI& A=K

First aid and crisis phone numbers are listed below. For more serious emergencies, call
911 immediately. S&XAl & 27| && NMotHis= Ot Z5LICH A2ist S5 & 2 Al
SA 9110 AISHAAIL.

On-Campus First Aid (24/7): Call Campus Security at 604-513-2099.

WLl 24A2F SEXXl & =oHE

Mental Health Crisis Line: 1-800-784-2433 or dial 988 (Suicide Crisis Helpline) if you are
experiencing feelings of distress or despair, including thoughts of suicide.

At IES 242 [} 988H 012 Jis

ol

AL D & / X =5

Crisis Centre Chat (Online Support): https://www.crisiscentre.bc.ca

SITIMIE HE (22X
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-3. Opioid Overdose Prevention (Naloxone) / 2IIL0|E MCISS 0l

AN
(EHEL)

In accordance with BC provincial guidelines, students have access to addiction and
overdose prevention resources. Free Naloxone kits are available at local pharmacies.

First aid kits and Naloxone kits are located on both the first and second floors of
Northwest's offices. There is also an AED (portable defibrillator) available by the elevator
on the first floor.

BC= XIEO T2t 3*6”%8 = 2 =S M K0 822« JACH, XY oA =0M RE=
=£=£(Naloxone) IIEE F& £ USLICL =AYAE AMRE 151 280= ESHKA FIER:
==L JIEJH HIKIEIN /ACH, 15 E2HIOIH Kil= ASAESZAINAED) I UASLIL

1st Floor: Cupboard above the refrigerator 15 W& 2 £EH

2nd Floor: Storeroom with first aid supplies 2& HIE H2t&

5-4. General Health Services in BC/BCZ Bt O] AH|A 2HH

HealthLink BC (8-1-1): By dialing 8-1-1, you can speak to a health service navigator or a
registered nurse for non-emergency health advice 24/7. Translation services are
available in Korean.

8-1-1E0= M6t 24412 SR

=K
JISELICE o=0 89 MHIATH MISEIL

HSa 2 dEE 2= & UCH, 2=ARt Satt
C.

Walk-in Clinics: For minor illnesses (e.g., flu, minor infections) that do not require a
hospital emergency room visit, students can visit a local Walk-in Clinic. (Z7IL+ Z0lst 2t

S 252 920l 2R fl= JHR 222 XY L 130! S2HE 018" 4+~ AUSLICH)

5-5. Medical Insurance (MSP) & Private Insurance |2&E&(MSP)
AR EH Ot

BC Medical Services Plan (MSP) All residents of British Columbia, including international
students with a study permit valid for six months or more, are required by law to
reqgister for the BC Medical Services Plan (MSP).

Cost: Approximately $75.00 per month for international students (subject to change).
Coverage: MSP covers medically necessary services by physicians and surgeons, and

diagnostic services (X-rays, lab tests). It does not cover dental, optical, or prescription
29
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drugs.

How to Apply: Apply online at https://my.gov.bc.ca/msp/ immediately upon arrival.

HEIEIAIZEHIONBC) 0| 2= HEXRHEIHE O1&Q] =t HIXF AXIKH Zeh= BEC=E BCH
Ol===(MSP)0l J12!6HOF SfLICH

HIE: IHEMES & o $75.00 £F(HS Jis)0l 28l=2Jt EFELIC

QI OIAt A=, 2, ZIEH ZAHX-ray, 22U At §) S 22 Q= MHIATE ZSEILICE H,
=) (@)

AME B 2l A 22RRI(https/my.gov.bc.ca/msp/) € Soll AESHAID] HEZHLIC

5-6. How to Access Medical Care in Canada FHLICH O|& AIAE! 0|8 HH

In Canada, it is important to choose the right place for treatment depending on the
severity of your condition.

HLICHHIME &4l ZS0 [I2h SHIE 2= JIEtE MEist= 20l SRELICH

1). For Minor llinesses (Walk-in Clinics) If you have a non-emergency health concern
(e.g., flu, mild infection, skin rash, minor injury), visit a Walk-in Clinic. You do not need an
appointment, but you may need to wait.

Note: Doctors at Walk-in Clinics can prescribe medication and refer you to specialists if
necessary.

1). Z0lst =t (Y301 =2H) Sa =20l Ot S0 =&, JHH=2 £, IIE 2F, B0et 24
S)0ll= «1321 == (Walk-in Clinic)2 Z=6HAAIR. KISt 2101 EE =01 JESSHRIE THI| AIZX0I
st & ASLICE 2dIH QA= MEEE 2s0tHLE ERAI B20l0H &= Clzl(Referral)lE
oHELICH

2). For Medical Emergencies (Hospital ER) Go to the nearest Hospital Emergency Room
(ER) or call 911 only for serious, life-threatening conditions (e.g., chest pain, severe
bleeding, difficulty breathing, broken bones).

Nearest Hospital: Langley Memorial Hospital (22051 Fraser Hwy, Langley Twp, BC)

2). S5 4 (SR S5a) YIS A= A2 d2(: 85, gttt £, =5 28, =2
)01 ZRUIEF SetgRl Ss2(ERIZ JIALE 9112 BE2HAR. H S5 =KD Saas 2= 32

k2 SR 2l HZ2lE Eal (Langley Maeomorial Hospital)
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5-7.0n-Campus Wellness Services (TWU Wellness Centre) ullH LA
HIE Ol LK

Northwest students enrolled through the TWU system have access to the Wellness
Centre located on the TWU campus (Douglas Centre).

TWU AAEIS Soll SE=l LAYAE std=2 TWU HIMA(H=EtA MIE) LHUE 2IXIst LA

HEHE 0182~ UASLILCE

Medical Clinic: Staffed by physicians and nurses who can treat illnesses, prescribe
medication, and provide vaccinations.

(HICIZ 224 QlAIRE 2= ADE &=6HH 28 K=, MEH 25, g &

O
on
fjo

NISELICH)

Counselling Services: Professional counselors provide confidential support for stress,
anxiety, depression, and relationship issues.
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Booking an Appointment: https.//www.twu.ca/wellness-centre
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5-1. Graduation, Research, and Ministry Formation
=8, o7 & A ddd

Northwest Seminary and College seeks to prepare graduates who demonstrate
spiritual maturity, academic integrity, and leadership capacity for ministry in diverse
contexts. The culmination of each program—BACL or KDMN—represents not only

academic achievement but also spiritual growth and ministry readiness.
LAAE Aotil= BE =) ofi28 JAY, 2|10 Ot Al =8 S0IA 2lEaE 22 £«
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1). Graduation Requirements/ £ A

To be eligible for graduation, students must fulfill all academic and financial obligations,
complete required credits, and submit all program-related documentation.

—

Ri2 2o == EE o 2 HE QIRE =6, 24 SHES Oleoll, Z=2T2 23 MF
 —
T

2).BACL Program/BACL &
The website link contains more detailed information.

SHIOIXIN & XtAeh LIEO0! ASLICH

https://nbseminary.ca/academics/northwest_undergraduate_programming/bachelor
-of-arts-in-christian-leadership-korean/

3). KDMN Program / KDMN 18
The website link contains more detailed information.

SMIOIXIN & XtAeh LIEO0! ASLICH

https://nbseminary.ca/wp-content/uploads/2025/06/KDMN-Academic-Catalogue-
Update-June-17-2025.pdf
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4). DMN Project and Thesis/ S2/3 BIAl TZHE 3 =

HO

The website link contains more detailed information.
ZTHOIXIN G XEMISH LHZ0] USLICE

https.//nbseminary.ca/wp-content/uploads/2022/02/DISSERTATION-
MANUAL_rev_2017-12-05-K-trans_revised.pdf

5). Ministry Formation and Practicum/ At &40t &g

Practical ministry is a vital component of all programs at Northwest. Students integrate
classroom learning with field experience in local churches, mission organizations, and
community ministries.

BACL students participate in guided ministry practicums each semester, reflecting on
leadership, discipleship, and service.

KDMN students develop advanced ministry leadership skills through seminars,
mentoring, and reflective practice, equipping them to lead multicultural and cross-
generational commmunities.

Ministry supervisors and mentors submit evaluation reports each semester to assess
student growth in competency, character, and leadership.

SHH AA2 LAYAEQ BE T=TRH0IM SHAHO!I SERILICH StdS2 W20IA B2 L
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6). Academic Appeals and Extensions/ &t Zt21 0lQ] MIJ| & A&

Students who experience unforeseen circumstances that impact academic
performance may request extensions or accommodations through the Academic
Dean’s office.

Appeals regarding grades, thesis evaluations, or disciplinary actions must be submitted
in writing within 30 days of notification.
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5-2. Satisfactory Attendance & Academic Progress Requirements /
=4 9 oy F: A

Northwest allows students with special circumstances to apply for a program
extension beyond the regular five-semester period. Northwest expects all students to
demonstrate consistent academic progress and active participation in their program.
Students must attend all scheduled classes—whether live-streaming or in-person—
and communicate promptly with their instructor when absences occur. Repeated or
unexplained absences may affect a student’s standing and could result in academic
warning, probation, or removal from the program.

In addition, students must successfully complete required assessments, maintain the
mMinimum GPA for their program, and demonstrate satisfactory progress throughout
the academic year. When a student does not meet these expectations, Northwest will
notify the student in writing and initiate appropriate academic support steps, including
probation where necessary.
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JICHEILICE. std2 21012 AEZIE 221t [HE #~2iS Eofet B= Z0 |01| *“6HOI¢ of 1, 2=0Ist
24 Al W00 SAI 240k HLICE BI=SH0IALE OIR Sl 242 oY SHil Sgs & + ACH

Z1, SR = D=1 ESIO=Z 0|02 £ /USLIC

Lot stl=2 S "IIE %Ea_‘ D=1 X4 88 JIES RKIGHH, ZMl <t J12F SOt
2 HLICE J1Z=0ll OIEtl= 32 sful= st ABie= SE6H, 2R

Al SHARED B0f S 4@@ é@ X2l HAIS RISHBHLICH
014 JI2t LHOI 2E DIES ARG BBt SIS 5| 01F ANS Soff SIS HIET 4 UBLICH
5-3. Leave of Absence Policy / &8t 9HH

1). Duration of Leave / &g} J|2t

International students are not permitted to take a leave of albsence under IRCC
(Immigration, Refugees and Citizenship Canada) study permit regulations.

However, a leave may be granted only under exceptional circumstances recognized by
IRCC and approved by the school.
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2). Submission of Request and Documentation/ AIRA 2 S8 AN HIE

Students must submit a written statement to the Provost and Dean of Korean
Programs with supporting documents such as medical records or doctor’s notes.

St2 Zat AE Al Provostt st=0 2108 SEEMIH EIFS AIRNME RIS, 2R Al Q=
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3). Recognized Grounds for Official Leave/ &
Medical reasons or pregnancy / Z1Z49| 0IR = Al
Family emergencies/ Ji5 Zlg &=

=
s

rr

Death or critical illness of a family member/ Jt& F&&9| At £
School-approved personal reasons/ SfuliIA 5188t JIEH AR
Permanent school closure or strike / &l HIM E= I

School transfer or deferred start/ &l H& L= S| AIE 247

All leave requests must receive formal approval from both the Provost and the Dean of
Korean Programs.
HE 332 Provost?t st=0 TZ188 StA0| X|E S0I1E HMO0F SLICH

4). Submission Protocol / A& &k}

Submit a written request and supporting documents (medical note, statement) to
both the Provost and Dean of Korean Programs.

Leave requests are processed only after the completed application form and both
approvals are submitted.
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5-4. BACL Program Extension Policy / BACL ZZ2134 stJ| &

Northwest allows students with special circumstances to apply for a program
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extension beyond the regular five-semester period.
Olz~ JI1ZF LHUI 2= AIEE 2f=0tK| ot shlz of)| o1F AEE Sl SiE HSe &~ UASLICH
1). Eligibility / &1& XA
Completion of at least 14 out of 20 required outcomes within the initial five semesters.

Students failing to meet this will be withdrawn from the program and receive an “F" for
incomplete outcomes.

S581| LH 2000 &1t & 4 142 AZ6H0F 610, DIZ Al T2T24 I 2 F 20,
2). Application Process/ &M1& &kt

Submit a written appeal explaining reasons and completion plan.

Approval required from provost, Dean of Korean Programs, Registrar.

Students must pay one semester’s full tuition to receive continued academic support
and mentoring.

OIE AIRAQt H2 ot H=IME D288 CIEEMA NIE
Provost, st=0 I=188 SI&  Registrar O 21 &
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3). Extension Period / &4&F J|2t

Standard: 1 semester
Exceptional cases (illness, family emergency): Additional 1 semester

JI= QA& 18] / IRl AFR Al £ICH 1811 F=JtF S9! Jts
4).Visa Requirement / HIXt 2t
Students must ensure valid status and apply for visa extension if required.

o1 JI2h SO HIXt KR8 QA & 2R Al HIAF 9 AE2 sklo] MRl |CH
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5-5. Academic Probation Policy / StAFE1 OHLH

Northwest Seminary and College maintains academic standards to help every student
succeed.

If a student fails to make satisfactory progress in coursework or competency
development, they may be placed on Academic Probation.

Academic probation is not a punishment Rt an opportunity for improvement and
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additional support.
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1). Academic Probation Policy for KDMN Program st=01 S35t HAMIIE(KDMN) StAFRE10
S OHH

@® Academic Progress Review &gl &3 HE

Northwest's Registrar reviews the academic progress of all KDMN students at the end
of each term. This review is based on the cumulative GPA and considers the following
criteria:

A minimum GPA of 3.0 is required for all coursework, and a grade of B or higher is
required for the thesis project.

Students admitted provisionally must also maintain a minimum GPA of 3.0 in any
additional required courses.

If a student’'s GPA falls below the graduation requirement, the Registrar will notify the
Dean of Korean Programs, who will determine the appropriate next steps based on the
following factors:
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- How far below the required GPA the student is.

sklO] GPAJE JIZ0IM L0t 2K,

JO

- The student's progress in the program.
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- Any record of academic dishonesty (e.g., plagiarism).

1o

IEA SAEHQ (0 EE) A UY=XR] 0.
®@ Academic Probation/ StAFRE1D 20

If Academic Probation is determined to be appropriate, the primary goal is to help
students restore academic success and maximize their learning and growth.

At the same time, Northwest upholds institutional integrity by not allowing continued
registration or tuition collection from students who are not demonstrating the ability to
complete the program successfully.

SA LAYAE At
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Possible academic measures for students placed on probation include:
SIARE1IF B0iE! stiHi= T 22 XDt 0IFHE £ USLICH

- Repeat affected coursel(s).

- Take additional coursework.
H= =S =JI2 0|4ELIC

- Restrict enrollment level to help students carry an academic load within their
capacity.
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- Suspend or discontinue registration if a student shows a consistently poor academic
record (e.g., GPA more than 1 point below requirement) or commits academic
dishonesty (e.g., plagiarism).
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In the case of a failed thesis project, if the remedial processes outlined in the Thesis
Project Manual are exhausted and the core issues remain unresolved, no further means
are available for program completion.

OZ=NEJF SgtHEl L, Thesis Project Manualil #&E
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® Procedures and Documentation/ &xt & JI=

After an academic probation decision is made, a formal interview with the student will
be conducted, and a letter summmarizing the discussion will be placed in the student's
file for institutional record-keeping.

SIARED 2 20l= sfdto] HEO| AL, O LISS R9fst 341 Mot0| el JIE(Student
File)Oil 22tELICE

® Financial Aid Eligibility / T& 2% XiZ

Students on academic probation may not be eligible for financial aid or scholarship
programs.
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2). BACL Program Academic Probation Policy / BACL =212 stAFE11 OHH
@ Criteria for Academic Probation/ StAtE10 & JIE
Mentors evaluate student progress at the end of each semester.

Students who submit fewer than eight (8) assignments in a semester or fail to meet
competency benchmarks may be placed on probation.

Students whose academic progress toward graduation is significantly delayed may
also be placed on probation.

MIE= Oh =fJ| 2 stdol st RNMESE HIRLICH
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® Procedures/ &kt
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- Written Notification/ MM S&:
Students receive written notice explaining the reason for probation and the specific

steps required for improvement.
SHi2 SIARE] AIRR JHMEOE FHAlSH MEH SHE B5LIC

- Support Services/ &4 Kl
Students are encouraged to seek academic help such as mentoring, tutoring, or time
mManagement guidance.
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- Probation Period / K0l J12k

The probation period lasts one semester.

During this time, students must complete all required assignments and demonstrate
satisfactory improvement.

StAREDD JIZt2 18101, 0l 712t S B4 MNIE 25 MIESst] JHME! e 81E EH0{0F
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® Program Removal/ Z=724 [IA

If a student fails to improve during the probation period, they may be removed from
the BACL program.

The student will receive written notice and has the right to appeal the decision to the
Academic Dean.

StARED JI2F LH JHAOI OIFOHKIRI ol stz BACL Z=T120IM MIAE £+~ UASLICH
Ol B2 sful= MBo= SHSHH, S22 stE(Dean)WlHl M= 0I9] XiIJI(Appeal) & =ElJt

® Reinstatement/ st

Students who have been removed from the program may apply for reinstatement
after oneyear,
provided that they meet the conditions specified by the Academic Dean.
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5-6. Withdrawals/ 272 Hg|

Any student wishing to withdraw fromm KDMN courses after registration or from a CBTE
program should request a withdrawal form from the Northwest Registrar.

https://nbseminary.ca/current-students/foyms/intent-to-withdraw-from-a-program/
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For Northwest students studying through ACTS/TWU, who wish to withdraw from
courses after registration, contact the Student Life Office. The form requires students to
obtain the necessary signed approvals and releases from the indicated departments.

The date when the completed form is submitted to the Student Life Office will be used
by the Office of the Registrar to calculate refunds of tuition, and any other applicable
fees.

S= 0l= KDMN 1189 1= = CBTE Z=TT20IA E2lE 2iok= stdl2

LAYAE Aot ol HEXHRegistrar)HIHl RIE(EEE 22 o)) MEA(Withdrawal
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https.//nbseminary.ca/current-students/forms/intent-to-withdraw-from-a-program/
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5-7. Commencement Ceremony and Degree Conferral

Zei4l 2 19| 204

Graduation ceremonies are held annually in October at South Delta Baptist Church, a
Fellowship church. The location may vary depending on circumstances and will be
announced in advance.

Family members are welcome to attend, and graduates are encouraged to participate
in rehearsal and photography sessions.

= 108, 2| W] Wl AIRAEENTS|(South Delta Baptist Church) XAl
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Degree Conferral / 2| £0{
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For ACTS students, degrees are jointly conferred by Trinity Western University and
Northwest Seminary and College.

ACTS stdio] &, oi?l= EZ2ILIE| |IAE HEtIQt LLAJAE AlSti S5O= £048fLILH

For Doctor of Ministry (KDMN) and Bachelor of Arts in Christian Leadership (BACL)
students, degrees are awarded by Northwest Seminary and College.

SIAHKDMN)QE STAHBACL) 1HEC| &R, sifl= AYAE AStlfliA «~04ELIC
5-8. Graduation Application Process / £ A& &kt

The following apply to all Northwest students applying for graduation:
CIZ2 E2 2= &8 AEXIH HZEILICH

1). Application: Students must complete program requirements, pay fees by August 31,
and submit the official Application for Graduation.

The Registrar reviews and forwards the application for final approval.

1), A RE D=3 QAS =F6t0 88 312N £4=2E HESHH SHAMEME MIZ6H0t
SILICE Registrardt 2E = %2IE £212 RASLICE
https.//nbseminary.ca/current-students/forms/application-for-
graduation/?utm_source=chatgpt.com

2). Deadline: Apply before the Graduation Application Deadline (GAD) as stated in the
Academic Calendar.

2). O

1o

AP 2E0 SAl=l E22AE ORZZ(CAD) 01T AIF S

3). Late Applications: A non-refundable $50 late fee applies. Processing is not
guaranteed for late submissions.

3). Kt AF: X AF Al 2t2 20t $50 #48 21 22 M2l 2& 20t

4). Program Completion: Each student is responsible for ensuring they meet all
requirements before applying.

4). T=TT8Y Rimr EPAE M, ot =2010] 2= RZIS =RI6H0F &,

5). online Learning Portfolio: After graduation, portfolios close; students must back up
their work.

5). 220 XEEZ(Q: EH = AIAE” E= > K= 2R 4.


https://nbseminary.ca/current-students/forms/application-for-graduation/?utm_source=chatgpt.com
https://nbseminary.ca/current-students/forms/application-for-graduation/?utm_source=chatgpt.com
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6). Fee: Graduation application fee (non-refundable) + $50 late fee (after May 1).

6). 247 22 EJ AE £42 + 58 12 01 XY 242 $50 It
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Northwest Seminary & College works with authorized education agents to support
prospective international students in the application and admission process. To protect
students and ensure ethical and transparent recruitment, the institution follows strict
standards required by the British Columbia Education Quality Assurance (EQA) Code of
Practice.
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6-1. Northwest's Responsibilities / LLAAAEQ| 22|

Northwest ensures that all education agents representing the school follow ethical and
legal standards. This includes
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1). Verification & Reference Checks/ &= % 7119l 0l

The school conducts reference checks to ensure that education agents do not engage
in misleading, deceptive, or illegal practices.

stil= H= MIOIMEN CHoll AlzlE ZES AIMGHH, 5191 JI12HA-=8A QT gi=Xl 2RIStLIC
2). Written Agreements/ MHH2EA

Northwest signs a formal written contract with every education agent who represents
the institution.
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3). Student-Agent Transparency / St-0I0IFEZ0| EHA

All agents must maintain transparent relationships with students through written
contracts explaining their service fees, responsibilities, and limitations.
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4). Accurate Information / &&tst OHLY

Agents must provide prospective students with complete and accurate information,
including:

HIOIME= =t Ci2 BEE =6l MISaH0F ELICE

- oISt @7 A0 84X A Sfe & T2 [, SHH| & 2= &M
ShAF 7 *(’\m B, 8 2Al 5),
ZEHMO| PCWP Xt 012 (&1 Northwest= PCWP KM= £J1)

5). Prohibition of Unauthorized Immigration Advice / REt 0121 && =Xl

Agents may NOT provide immigration advice unless they are licensed immigration
consultants or Canadian lawyers.

CIJHIRI 42 MIOIFEE 0IF! dES & 4 JUSLICH
6). Rejection of Dishonest Recruitment / £&&st 25t ZX|

Northwest will not accept students recruited through agents who have engaged in
dishonest or fraudulent practices (e.g., falsifying visa documents).

Hi22H-S28X D A0l 5121 AT X)E ot HIOIMES Sl Eae! 2 gists 516
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7). Government Reporting / 811

Upon request, Northwest provides the Ministry (EQA Unit) with accurate and timely

information regarding its education agents, advertising materials, and quality
assurance practices.

QE Al, stuil= Z2EQAINH MIOIKE 23 K=l 25 ZZMAS MSELICH
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6-2. How Students Should Work with Education Agents/ &40
HIOIMEE 012 M FOIAl

To ensure your safety and avoid misinformation, please keep the following in mind
when working with an education agent:

[oF
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1). Use only school-approved education agents.
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BIE Al Stl0IA s21st HIOIMEE 0IZ6HMIR.

2). Request a written contract from the agent.

=011 IOIME 20| MHIA B2, HIZO0I MBHO=E &=t6| CHHTI0F EfLICK

3). Be cautious of immigration advice.

41 K0l 8i= A0l MISSk= HIAHOIE! &2 EHRo= ST ASLIC

4). Check all information directly with Northwest.

D=1 S|, =2t=2, StA 2= BIEAl St S4 AOIEL std 2RIMH 2RISR
5). Report concerns immediately

OlAlEl= A2 SAl AGHYAIR.

If you suspect unethical behaviour, please contact:

Hi22IH 20t OlaE &R [IE Q2= =0I6HAAIL:.

Academic Coordinator/ StAt BLIHIOIE Phoebe Hwang

phoebe@nbseminary.ca
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1). Formsand Templates/ A&EM 3 A4

Students may access all administrative and academic forms online.
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Application for Graduation/ £ AI&EA:

https://nbseminary.ca/current-students/forms/application-for-graduation/

Ceneral Student Forms/ st & AIEA:

https://nbseminary.ca/current-students/forms/

2). Policy References/ &% & BA EXI=E
Northwest Student Handbook (Official PDF)

https://nbseminary.ca/wp-
content/uploads/2024/09/Student_Handbook 2024 _2025_Rev.2024.09.12.2. pdf

BC Human Rights Code /BC QI&H

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96210_01

o

WorkSafeBC Regulations/ AOHA HA

https://www.worksafelbc.com/en/law-policy/occupational-health-safety/searchable-
ohs-regulation

3). Contact Information/ =2 HEA]
Northwest Seminary and College
22500 University Drive, Langley, BCV2Y 1Y

604-888-7592 / https://nbseminary.ca

Korean Program Office gt=01 ZZ13 29|
778-6837592 / IPIRE: northwest_acts/ koreanprogram@nbseminary.ca

Korean Program Key Contacts/ 8t=01 Z=124 = EEXL
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https://nbseminary.ca/current-students/forms/application-for-graduation/
https://nbseminary.ca/current-students/forms/
https://nbseminary.ca/wp-content/uploads/2024/09/Student_Handbook_2024_2025_Rev.2024.09.12.2.pdf
https://nbseminary.ca/wp-content/uploads/2024/09/Student_Handbook_2024_2025_Rev.2024.09.12.2.pdf
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96210_01
https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation
https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation
https://nbseminary.ca/
mailto:koreanprogram@nbseminary.ca

Dr.Jonathan Numada / jonathannumada@nbseminary.ca

Dean of Korean Programs
Dr. Don (Dongshin) Chang /don@nbseminary.ca

Assist Director of Korean Programming (BACL, MA)
Jeehoon Kim / jeehoonkim@nlseminary.ca

Academic Coordinator
Phoebe Hwang / phoebe@nbseminary.ca

Registrar & Director of Admissions
Ryan Ball/ registrar@nbseminary.ca

Student Services Coordinator
Nikki Lanigan / nikki@nbseminary.ca

northwes

college | seminary

Video Production Technician Program Assistant of Korean Programs
Lee soo Kim / leesoo@nbseminary.ca

4). Important Links/ 2 €IAIE & 22121 AHIA

Category Link &3
Student Portal httosy/ 5 : 4~ EE MR Xz| SHA
S e ttps.//myaccount.nbseminary.ca N2 2ol
LMS https.//northwest.cbte.ca 20101 £ 2 OHNl M=
(Pathwright) : :
Scholarships . . .

i https.//nb .ca/ad tuition- | n

& Tuition dp_s{c//nd.ser;mary ca/admissions/tuition T
Zelg g [T

(MSP)

'S
do

Parking .
. https.// www.twu.ca/life-twu/campus-
Services ser\p/)ic/e/s/ arkin —seivices : - TR % 2H EE
=X} OHp parng
Medical
Insurance https://my.gov.bc.ca/msp/ BC = o|2Hs S2



mailto:jonathannumada@nbseminary.ca
mailto:don@nbseminary.ca
mailto:jeehoonkim@nbseminary.ca
mailto:nikki@nbseminary.ca
mailto:leesoo@nbseminary.ca
https://myaccount.nbseminary.ca/
https://northwest.cbte.ca/
https://nbseminary.ca/admissions/tuition-and-funding/
https://nbseminary.ca/admissions/tuition-and-funding/
https://www.twu.ca/life-twu/campus-services/parking-services
https://www.twu.ca/life-twu/campus-services/parking-services
https://my.gov.bc.ca/msp/

northwest
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Social https.//www.canada.ca/en/employment-

Insurance social- 22 2 Nz A

Number (SIN) | development/services/sin/apply.html

Perlego https.//www.perlego.com FRF W L&t

Digital Library ' : - -

MS Office 365 . . SHIOIHIgZ =791 Jis
https://www.office.com .

Access (@nbseminary.ca)
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https://www.canada.ca/en/employment-social-development/services/sin/apply.html
https://www.canada.ca/en/employment-social-development/services/sin/apply.html
https://www.canada.ca/en/employment-social-development/services/sin/apply.html
https://www.perlego.com/
https://www.office.com/

5). Campus Map

Qv B wN =

Campus Operations

Campus Safety & Parking
CanlL Harvest Centre
Catholic Pacific College
David E. Enarson Gymnasium
DeVries Centre

Fosmark Centre
Fraser Hall

Graduate Collegium
Grounds Department
Hanson Garden Chapel

.!acqbsvzﬂ Hall

Music Centre

Neufeld Science Centre
Norma Marion Alloway Library
Pool House

Portable1&2

Reimer Student Centre
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Skidmore Hall

Sports Court

Stanley Nelson Centre
Strombeck Portable
Trinity Commans
TWU Amphitheatre
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Parking

Parking Meter
Campus Information
Bell Tower

Bus Stop
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